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Contact Us
Download our School Info App using one of the links or QR code below!
iOS https://itunes.apple.com/us/app/buffalo-trail-elementary/id1251485467?ls=1&mt=8
Android https://play.google.com/store/apps/details?id=com.sia.buffalotrail

Main Office

720-886-4000

Attendance Line

720-886-4095

Fax Number

720-886-4088

Nurse

720-886-4004

Buff Club Child Care

720-886-4037

Transportation

720-886-4111

Weather Hotline

720-554-4703
School Hours
8:00 AM – 2:45 PM
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Arrival and Dismissal

The Cherry Creek School District has added another tool to
help protect the health and safety of our In-Person learning
students and staff, as well as their families and our broader
community. CCSD has developed the “COVID Symptom
Checker,” an easy-to-use, online tool that will help us mitigate
the spread of COVID-19.
The COVID Symptom Checker is a quick and convenient way
for staff, parents and students to identify potential COVID
symptoms. The tool also provides direction on what to do - or
not do - if a student or staff member is experiencing any of
those symptoms.
All students and staff members are expected to do their part to
protect the health and well-being of our school communities by
using the COVID Symptom Checker before they come to school
each day. There are three easy ways to access the Symptom
Checker:
1. Log in to myCherryCreek and click on the COVID
Symptom Checker tile.
2.

Use the QR code below.

3.

Or click on this link - https://bit.ly/ccsd-health.

Once you open the COVID Symptom Checker, you’ll see
several simple questions to answer. After you answer the
questions, your results page will come up. Employees and
student families must follow the instructions on the Symptom
Checker if results are yellow or red. Using the Symptom Tracker
should take less than a minute and will help protect the health
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of people inside and outside our schools.

Arrival and Dismissal
(continued)

For more information about how to use the COVID Symptom
Checker, watch this short video.
Cherry Creek Schools has created a series of back-to-school
videos on different aspects of In-Person learning. You can find
them on Cherry Creek TV, the Cherry Creek Schools’ YouTube
channel.

For safety’s sake, parents are asked not to drop their students off
before 7:45 am on school days. Supervision is not provided
before this time. The only exception is for students in Buff Club
(before and after school care program). If students plan to have
breakfast at school, they will do this in their classrooms once school
begins at the regular time, and so there is no need to arrive early
for breakfast. Classes do not line up outside before school begins.
Instead, students may begin entering the building when the first bell
rings at 7:45. Students arriving early will be directed to call a
parent/guardian to pick them up. Parents will not be permitted to
enter the building during arrival. Students will enter and exit the
building via their grade level’s assigned doors:
●
●
●
●
●
●

K – Kindergarten mobile 1 & 3 doors
1st – Main doors at front of building (#1)
2nd – Doors between green/red pods (#10)
3rd – Playground doors (#9)
4th – Bus loop doors (#8)
5th – Foothills pod doors on front of building (#2)

At 2:45, students riding buses will be dismissed.
At 2:50 the remaining students will exit the building using the same
grade level assigned doors listed above. Please designate a
meeting place outside for your children since they will be exiting
from different doors. Walkers and car riders will be dismissed.
Students waiting to be picked are expected to maintain physical
distance to the greatest extent possible.
If you need to pick your student up from school early, it is most
convenient to call the school approximately five minutes before
your arrival. When arriving at the school, please ring the doorbell
and state your name and business. Please have your identification
available to present to the front desk. The office will only dismiss
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students to an adult that is on your emergency contact information
that you provided through your parent portal. Sign your student out
on the Student Sign In/Out form.
For the safety of everyone, all individuals should have a face
covering securely in place while on school property.You can find
more information about District changes and new requirements for
this school year on the District Website as well:
https://www.cherrycreekschools.org/domain/5266

Attendance

Our goal is for students to attend school at least 96% of the time,
which means missing seven or fewer days of school during the
school year. Colorado’s Compulsory Attendance Law gives
specific guidelines for student attendance and the ramifications for
excessive absences and tardies. The parents of students with
attendance concerns will receive a letter from the school
administration. To report your child’s absence, please call the
attendance line at 720-886-4095 or submit an absence form through
our school app.

● Make-up Work – Students are given time to make-up the
work missed during their absence. Students receive one day
for each day missed to complete and return the work.
● Extended Absences – If a parent informs the teacher that a
student will be missing school for three days or more for a
planned event (e.g. family reunion, bereavement, vacation,
etc.) the teacher can indicate what work the child must
complete. The teacher is NOT required to replicate the
learning experiences that will be covered in the classroom.
● Tardies – It is important that children arrive on time for
school. When a child arrives after the 8:00 am bell, he/she
must come to the office to sign in. If your student is late for
school. Please walk your student to the main entrance and
ring the doorbell. Let us know why you are here. Hold the
door for the student and only let the student pass through.
● Excusing students early from school – Parents may request
that students be excused from school prior to dismissal. If
you need to pick your student up from school early, it is
most convenient to call the school approximately five
minutes before your arrival. When arriving at the school,
please ring the doorbell and state your name and business.
Parents/guardians must wear a mask, physically distance on
a marked floor dot, and wait until they are called up to the
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office to check in. Please have your identification available
to present to the front desk. The office will only dismiss
students to an adult that is on your emergency contact
information that you provided through your parent portal.
Sign your student out on the Student Sign In/Out form.
● As a reminder, only those individuals listed as emergency
contacts will be permitted to pick up your child from school.
If you plan on having someone other than a parent/guardian
pick up your child (babysitter, grandparent, friend), please
list that person as an emergency contact.
Cell Phones, Personal
Belongings & Pets

Students’ cell phones must be turned off and stored in students’
backpacks during school hours. Students who bring cell phones to
school do so at their own risk. If a staff member sees or hears a cell
phone during school hours they will take the cell phone away and
secure it until the end of the day. Students may get their phones
back at 2:45. For a second offense, a parent will be required to
come pick it up. Problems often arise when articles are brought to
school that are hazardous or interfere with school procedures.
Personal objects of value are to be brought to school only during
special occasions when a teacher has given permission. The school
provides playground equipment. Toys and items such as
rollerblades, music players, electronic devices, or other objects
creating a distraction are not permitted at school. We cannot be
responsible for any loss or damage to students’ personal property.
Students may ride bikes to and from school provided they dismount
and walk them once on school property. Bikes must be locked in
the bike racks with locks provided by the student. Scooters and
skateboards are unable to be safely stored or secured at school and
are not permitted in the building. Due to health and safety concerns,
pets may not come to school. Please do not bring pets onto school
grounds at the beginning or end of the day.

Child Care

Our child-care program, Buff Club, provides Before and After
school care, as well as full day care on many non-school weekdays
and school breaks. Child-care runs from 6:30-7:50 AM and
2:45-6:00 PM daily when school is in session. For more
information, please call the director at 720-886-4037.

Dress Code

Modesty, cleanliness, neatness, and appropriateness are the
standards which should be observed by all students in their personal
dress and grooming. Hats, caps, or visors may be worn outside
only. No see-through, mesh clothing, halter tops, tube tops,
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Dress Code
(continued)

strapless tops, spaghetti strap tops, low-cut blouses or shirts, or any
other clothing which might reveal a large portion of the body are
allowed. Bare midriffs are not to be shown. Students are permitted
to wear shorts, skorts, skirts, and dresses that are fingertip length.
Low-rider, baggy or oversized pants are not allowed. No
skate-shoes or bare feet are allowed. Students need to wear
appropriate footwear for gym class and for cold weather. Clothing
that contains pictures, emblems, or writings that are suggestive,
lewd, offensive, vulgar, or obscene, that advertise or depict tobacco
products/alcoholic beverages/drugs/illegal substances, or that
promote racism are prohibited under District policy. If the school
staff determine that a student violates the dress code or presents a
safety concern, the student will be given an opportunity to correct
the problem by having a parent or designee bring an acceptable
change of clothing to school. The student will remain in the office
until appropriate clothing arrives. The student will return to class
once he/she is wearing acceptable clothing. One simple guideline to
consider: if you are questioning whether apparel might be
unacceptable, don’t wear it to school. Each year there are a few
things, including some “fads,” that appear at school. These are not
listed nor do these regulations cover all problems that may arise.
When any “fad” creates a disruption to the learning environment,
the school staff will follow the steps listed above.
Students are required to wear a mask at all times while at school.
The only exceptions for this are while eating/drinking, when taking
a mask break outside at recess, or while engaging in strenuous
activity in PE class. All students will be expected to comply with
this per our District Superintendent. If your child has a medical
condition which prohibits them from wearing a mask, you must call
our school nurse (720-886-4004) prior to sending your child to
school. https://www.cherrycreekschools.org/domain/5266

Homework

Homework is an important part of the learning expectations at
Buffalo Trail. It will be the responsibility of students, with family
support, to complete homework. Homework will begin in
kindergarten and will become progressively more demanding as
children get older. Homework assignments also afford a way for
parents to acquaint themselves with the school program and their
own children's educational programming. The purposes of
homework are to:
● Reinforce concepts and skills learned during class
● Provide practice with newly learned skills
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●
●
●
●

Teach efficient use of time
Review material learned earlier for test preparation
Develop independent study habits
Make up work missed due to absences

Guidelines for homework are different for each grade. The general
expectations for time spent on homework are listed below. If you
develop concerns about homework overload for your child, these
concerns should be discussed with the teacher. No major projects
will be assigned for total completion over a weekend or vacation.

Lost and Found

Lunch/Recess
Logistics

Kindergarten

5 – 10 minutes per night, Monday - Thursday

First Grade

10 – 20 minutes per night, Monday - Thursday

Second Grade

20 – 30 minutes per night, Monday - Thursday

Third Grade

30 – 40 minutes per night, Monday - Thursday

Fourth Grade

40 – 50 minutes per night, Monday - Thursday

Fifth Grade

50 – 60 minutes per night, Monday - Thursday

Children’s personal items (coats, gloves, hats, lunch boxes, etc.)
should be clearly marked for identification. A Lost and Found chest
is located outside the cafeteria. At the end of the last lunch recess,
any items left unclaimed outside will be placed in Lost and Found.
After Fall and Spring Conferences and at the end of the year,
unclaimed items are donated to charity.

At the beginning of each school year, the Student Nutrition Services
staff provides an annual school meal calendar on their website
(www.ccsdcafe.org). It contains all the pertinent menu information
for the entire school year. A limited number of snacks are also
available for purchase. The cost is per item and varies a la carte.
Due to logistics, students may not bring food for lunch that needs to
be microwaved or specially prepared.
To provide ample space for students to socially distance while they
eat, some classes will eat in the lunchroom and some may eat in an
alternate location on a weekly rotation schedule. All students will
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Lunch/Recess
Logistics (cont)

wash their hands with soap and water before lunch. All food must
be consumed in the cafeteria or designated lunch space; no food
may be taken to the playground. Every child has an account number
they will memorize and keep confidential. Any amount of money
can be deposited into this account. Every time the child goes
through the lunch line, this account is automatically debited.
Typically, students have 25 minutes to get through the lunch line
and eat their lunch. Toward the end of the lunch period, the lunch
monitor will turn off the lights to warn students of the time limit.
Students will clean up after themselves before going outside for
recess.
Recess is an important activity for children of all grade levels. All
grades have recess after lunch for 30 minutes. To maintain physical
distance, all close-contact activities (basketball, football, tag, etc.)
are suspended until further notice. Children will go outside for
recess unless there is precipitation, lightning, or the temperature
(with wind chill considered) falls below 20 degrees.
Prices for School Lunches:
●
●
●
●

Student Lunch w/milk $3.25
Milk only $1.00
Adult Lunch $4.25
Breakfast $2.20

The cafeteria has several methods available to add money to a
student’s lunch account.

● Cash: Can be deposited into a meal account and meal price
will be deducted each time a purchase is made.
● Check: To deposit money to a meal account using a check,
please make payable to Cherry Creek Schools Food and
Nutrition Services.
● Online: The Titan Family portal (family.titank12.com) is a
secure, online system that allows parents to:
○ Make an online payment to their children's cafeteria
meal accounts
○ Remotely monitor their children's accounts
○ Set up automatic recurring payments
○ Set up low balance e-mail message alerts
○ Submit an online application for free and/or reduced
meals
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Medication and
Illness

Public schools are governed by strict laws and rules regarding the
dispensing of any kind of medication. Parents whose children
require medication must provide the school with a form (available
from the nurse) signed by their doctor that specifies exactly what
medication and what dosage the child is to receive. All medication
is kept in the nurse’s office under lock and key and is dispensed
only by trained personnel. The nurse keeps a log of all medications
dispensed at school. The nurse will notify parents when a child’s
prescription or over the counter medication is running low.
Tylenol can be administered by the school nurse if parents have
signed a release form and if the child is not running a fever.
Whenever a child is running a fever (a temperature of 100.4 degrees
or more) parents are contacted and expected to pick up their child.
Students must remain home until they are symptom-free (from
fever, diarrhea, and vomiting) for 24 hours.
If your child is experiencing COVID-like symptoms, please keep
him/her home from school. All children experiencing these
symptoms at school will be sent home through the nurse’s office. It
is an expectation that you are checking your child’s temperature
every day before sending him/her to school. They must stay home if
they have a fever of 100.4 degrees or are experiencing any other
COVID-like symptoms.

PTCO

Parties &
Celebrations
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The Parent Teacher Community Organization (PTCO) meets every
other month. The purpose of the PTCO is to promote positive
relationships between parents, staff and students. They also initiate
fundraisers and school community events. Please get involved in
our Buffalo Trail PTCO! You can contact the PTCO at:
btptco@gmail.com. Until further notice, all PTCO meetings will be
held virtually.

Buffalo Trail does not host parties at school. Grade levels may
choose to have celebrations tied to instruction or curriculum, but we
will not be able to welcome visitors until further notice. We will
assess current recommendations from health authorities to
determine if and how we can resume celebrations this year.

In the interest of health and safety, students will no longer be
able to share any form of birthday treats or trinkets with their
classmates. Please do not send them to school.
Invitations to parties are not to be distributed at school, unless all
members of the students’ class are invited. Invitations will need to
be handed out outside of school hours. By law and District policy,
we are unable to provide parents with names, addresses, or phone
numbers without prior permission.
Payments

Registration/Student
Check-In

Moving forward, Cherry Creek Schools will no longer be accepting
cash/checks as forms of payment for purchases other than lunch.
Instead, we will be utilizing an online payment system called
RevTrak which can be accessed at https://cherrycreek.revtrak.net/.

Cherry Creek Students must be enrolled using the online check-in
process each year. Visit the website my.cherrycreekschools.org to
register. This website can also be used to update families’ contact
information (phone numbers, email, emergency contacts, etc.)
throughout the year. Any address changes that occur mid-year will
need to be updated by a parent/legal guardian as soon as possible
through the district Admissions Office. This step allows for
consistent communication in the case of an emergency.
As a reminder, only those individuals listed as emergency contacts
will be permitted to pick up your child from school. If you plan on
having someone other than a parent/guardian pick up your child
(babysitter, grandparent, friend), please list that person as an
emergency contact.

School
Communication
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Buffalo Trail students bring home a “Thursday Folder” each week
in which you can find important information about school events,
classroom news and district information. Teachers are expected to
communicate with parents/guardians on a regular and frequent basis
about instructional programming and student progress. Classroom
teachers send a minimum of one formal newsletter home each
month. Many teachers send their newsletters out via email. If you’d
prefer paper copies, please alert your child’s classroom teacher. A
school newsletter will be published on the last working Thursday of
each month.

School Pictures

Safety and Security

School pictures are scheduled for the Fall and Spring. Parents may
choose to purchase individual prints and/or a class composite.
Individual student pictures will be part of the school yearbook.

Throughout the year, students will learn about and practice our
safety expectations. At Buffalo Trail, we focus on three areas: Be
Safe, Be Respectful, and Be Responsible. Our expectations matrix
is listed at the end of this handbook for your reference.
To protect the health and safety of students and staff, we are unable
to welcome visitors into our school and classrooms at this time. We
do recognize that a parent/guardian may need to come into the
school building for a special circumstance (early pick-up, dropping
off an essential item, etc.). If you must make an essential visit, we
require everyone entering the building during the day to wear a
mask, use the front door, physically distance on a marked floor dot,
and wait until they are called up to the office to check in. The office
will have plexiglass shields. All doors are kept locked during the
school day.
The Raptor ID system is used in all CCSD schools. Raptor is a
visitor registration system that scans a driver’s license and/or state
ID and checks the information against the National Sex Offender
database. If no match is found, the system will print a visitor’s
sticker with a picture identifying them as an approved visitor.
Raptor only scans the visitor’s name, date of birth and photo for
comparison purposes. No other personal identifying information is
saved.
We will not be holding any visitor events until further notice. If we
are able to safely return to scheduling special events this year,
teachers will send an RSVP to families.
If you have questions, please call the school or our Director of
Safety and Security at 720-554-4489.

Snacks
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Teachers may determine a time for snacks depending upon student
need and daily schedule. Students may choose to bring a snack to
eat at the time determined by the teacher. In order to promote
healthy eating habits, snacks are encouraged to be nutritious foods

(granola bars, fruits, veggies, cereal, etc.). “Sweets” such as
cookies, candy, chips, and cake should be saved for dessert at
lunchtime. Snacks do not include beverages or foods that need to be
heated in the microwave. To maintain our building, students are
only permitted to bring clear beverages into the classroom in water
bottles. Our classrooms are considered “Allergy Aware”
classrooms. Due to the number of food allergies across our school,
students may not share their lunches or snacks with others.

Technology and
School Device Use

Volunteers and
Visitors

Students are expected to follow the school’s technology care and
handling procedures. We have a limited number of devices and
proper care will help to ensure the longevity of our resources.
Appropriate action will be taken in the event of any intentional or
preventable damage.
To protect the health and safety of our students and staff, we are
unable to welcome volunteers or visitors into our school building
until further notice.
If you are dropping something off for your student, please follow
our new procedures. Ring the doorbell and state your name and
business. Enter through the first door. Before entering the second
set of doors, there is a cart on your left hand side. Please use an
unused pen and label your item with a sticky note. Place the sticky
note on the item and put it on the second shelf of the cart. Place the
used pen in the appropriate container and exit. We will ensure your
student receives your delivery.

Weather
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Our normal school day can be affected by the weather. School
closures and delays are made with student safety foremost in mind.
In the event of inclement weather or other circumstances, school
may be canceled for the day. All school cancellation decisions are
made by the central administration of the school district. A decision
may be made to close the entire district or just the specific
geographic areas that are affected. Announcements are made on
television, radio stations, the district website, and the district
weather hotline (720-554-4701). Families may also receive an
automated phone call from the district via “Connect Ed.” It is
CRUCIAL that families keep their phone numbers up-to-date
(through my.cherrycreekschools.org) in order to receive these

important messages.
● Delayed Start - A delayed start means that school will start
one hour later than usual. The school buses run 1 hour later
and all students should arrive at school 1 hour later than
usual. For Buffalo Trail, this means school starts at 9:00
AM. All before school events except Buff Club will be
canceled when there is a delayed start. Breakfast will be
served in the classroom at 9AM.
● Early Dismissal - On occasion it is necessary to dismiss
school early. The decision to dismiss early is made by the
District using the same procedures as a snow day or delayed
start. In this event, students will only be dismissed to their
parent/guardian or another person listed as an emergency
contact. Please be sure to include all adults you may want to
have pick your child up from school as emergency contacts
in your my.cherrycreekschools.org parent portal.
● Delayed Dismissal – In the event of unsafe weather
conditions at Buffalo Trail (tornado warning, lightning, etc.)
the principal or designee may decide to delay dismissal.
This is not something we can plan in advance – often the
decision is made 10 – 20 minutes before school ends. In this
event, students will remain inside until the unsafe conditions
have cleared. Parents may choose to sign their student out
from the assigned grade level doors from a staff member.
○ K – Kindergarten mobile 1 & 3 doors
○ 1st – Main doors at front of building (#1)
○ 2nd – Doors between green/red pods (#10)
○ 3rd – Playground doors (#9)
○ 4th – Bus loop doors (#8)
○ 5th – Foothills pod doors on front of building (#2)
Students will only be dismissed to a parent or a person listed as an
emergency contact on their online registration form. In the event
that we are under a Tornado Warning, all students, staff and visitors
to Buffalo Trail will be in their designated “Safe
Area/Shelter-In-Place”. This means that the school staff will not be
able to answer the door and may have limited capabilities to answer
incoming phone calls. Students will not be released until the
Tornado Warning expires.
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Book Board Policies
Section A. Foundations/Basic Commitment
Title Tobacco-Free Schools
Number ADC
Status Active
Adopted July 1, 1992
Last Revised September 11, 2018
The Board of Education recognizes that the school district, as an educational organization, has a responsibility to provide a
school and work environment conducive to good health, and should provide both effective programs and a positive example to
students concerning the facts and problems related to tobacco use.
To promote the general health, welfare and well-being of students and staff, smoking, chewing, or any other use of any tobacco
products by staff, students and members of the public is banned from all school property. Possession of any tobacco product by
students is also prohibited on school property, on school vehicles, or at a school sanctioned activity or event.
For purposes of this policy, the following definitions apply:
1. “School property” means all property owned, leased, rented or otherwise used or contracted for by the District
including but not limited to the following;
a. All indoor facilities and interior portions of any building or other structure used for children under the age of
18 for instruction, educational or library services, routine health care, daycare or early childhood development services, as well as
for administration, support services, maintenance or storage.
b. All school grounds over which the District exercises control including areas surrounding any building,
playgrounds, athletic fields, recreation areas and parking areas.
c. All vehicles used by the District for transporting students, staff, visitors or other persons.
d. At a school sanctioned activity or event.
2. “Tobacco product” means
a. Any product that contains nicotine or tobacco or is derived from tobacco and is intended to be ingested or
inhaled by or applied to the skin of an individual, including but not limited to cigarettes, cigars, pipe tobacco, snuff, chewing
tobacco; and
b. Any electronic device that can be used to deliver nicotine to the person inhaling from the device, including
but not limited to an electronic cigarette, vape pen, cigar, cigarillo or pipe.
c. “Tobacco product” does not include any product that has been approved by the appropriate federal agency
as a tobacco use cessation product.
3. “Use” means lighting, chewing, smoking ingesting or application of any tobacco product.
Signs will be posted on all school property to notify the public that smoking or other use of tobacco products is prohibited in
accordance with state law and District policy. This policy will be published in employee and student handbooks.
Information concerning these restrictions shall be provided to groups making arrangements to use the buildings and grounds for
evening meetings.
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Any member of the general public considered by the superintendent or designee to be in violation of this policy will be instructed
to leave school district property. Employees found to be in violation of this policy will be subject to appropriate disciplinary
action.
Disciplinary measures for students who violate this policy will include in-house detention, revocation of privileges and exclusion
from extracurricular activities and/or suspension from school. In accordance with state law, no student will be expelled solely for
tobacco use.
Legal 6 CCR 1010-6, Rule 5-306
20 U.S.C. 7971 et. seq. (Pro-Children Act of 2001)
20 U.S.C. 3224a, Drug-Free Schools and Communities Act of 1986, as amended in 1989
41 U.S.C. §§701 and 702, Drug-Free Workplace Act of 1988
21 U.S.C. §812 (definition of controlled substance)
C.R.S. 18-13-121 (furnishing tobacco products to minors)
C.R.S. 22-32-109 (1)(bb) (policy required prohibiting use of tobacco products on school grounds)
C.R.S. 22-32-109.1(2)(a)(I(H) (policy required as part of safe schools plan)
C.R.S. 25-14-103.5 (prohibition against the use of tobacco products and retail marijuana on school property)
C.R.S. 25-14-301 (Teen Tobacco Use Prevention Act)
Cross References Teacher Negotiated Policy 4048, Drug-Free Workplace (Drug and Alcohol Use by Staff
Members)
KFA - Public Conduct on School Property
KI - Visitors to Schools
KF - Community Use of School Facilities
JICH - Alcohol and Other Drug Use by Students
IHAMA - Teaching about Drugs, Alcohol and Tobacco
Last Modified by Caitlin Holzfaster on September 14, 2018
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